
CONCORD PROPERTY & LIBRARY PLANNING
PROJECT MANAGER

Limited Term

$68,330 - $101,700 Annual Salary
Plus Excellent Benefi ts

Apply by

June 5, 2018

Apply at www.clackamas.us/des/



Summary
This is position is a 32-hours per week, two-year limited 
duration position with an opportunity for it to be extend-
ed beyond the two years if the project is not complete.  
Limited duration positions receive full benefi ts.

Both the Oak Lodge Library (Library) and North Clack-
amas Parks and Recreation District (NCPRD) are divi-
sions within Clackamas County’s Business and Com-
munity Services Department (BCS). The Library and 
NCPRD are launching an exciting project to create a 
new library in the Oak Grove/Jennings Lodge area of 
unincorporated Clackamas County, as well as revitalize 
NCPRD’s newly acquired Concord property located on 
SE Concord Road near McLoughlin Boulevard (Proj-
ect).  These seemingly disparate goals have similar 
planning needs that can be effi ciently tackled together 
as joint projects with a shared project manager.  Two 
signifi cant events catalyzed this joint process between 
the Library and NCPRD:

1) In late 2017 the City of Gladstone and Clackamas 
County resolved a legal dispute that paved the way 
toward the development of two libraries—one located 
within the City of Gladstone and one located in the Oak 
Grove/Jennings Lodge area.  The resolution was fi nal-
ized in a Settlement Agreement between Clackamas 
County and the City of Gladstone in October 2017. 
Since that time, the Library staff have solicited feed-
back from the community. Feedback regarding the Oak 
Lodge Library location has consistently identifi ed the 
Concord property as a potential site for the new facility.

2) In early 2018, NCPRD purchased the Concord prop-
erty as part of a Strategic Partnership Agreement with 
the North Clackamas School District.  The acquisition 
sought to create a community recreation center for their 
residents in a largely underserved area of the District.  
On the Concord property sits an historic brick structure 
on six acres, providing ample opportunity for park, rec-
reation and community uses.  Through an extensive 
planning process with active community involvement 
throughout, NCPRD hopes to determine whether the 
Oak Lodge Library could serve as one of those com-
munity uses.

During the implementation of the Settlement Agree-
ment and the fi nalization of the Strategic Partnership, 
BCS staff from both the Library and NCPRD (Staff) re-

alized they faced similar needs in their respective plan-
ning processes, as both entities desire to:
• Assess services desired by residents of the respec-
tive (and partially overlapping) service areas.
• Conduct a robust public outreach effort that involves 
the community in all planning activities.
• Conduct a thorough evaluation of existing conditions 
and potential uses of the Concord Property.

Given these similar needs, staff have agreed to work 
together through the introductory phases of the Proj-
ect to determine if the Concord Property is a suitable 
location for the Oak Lodge Library, thereby consolidat-
ing two disparate efforts into one coordinated process.  
To that end, staff have prepared a preliminary Concord 
Property and Library Planning Processes schematic to 
begin the work (attached here as Exhibit A).  This pro-
cess will be refi ned after a Concord/Library Task Force 
has been identifi ed and introductory research is com-
pleted.

Project Organization
Oak Lodge Library and NCPRD are both governed by 
the Board of County Commissioners, which is com-
prised of fi ve elected Commissioners serving four-year 
terms.  The Project Manager will be charged with up-
dating the Board regularly, no less than once quarterly, 
on the status of the Project.  The Board will approve 
project milestones, contracts and other aspects of the 
Project as are deemed necessary.

A Concord Property and Library Project Management 
Team (PMT) has been established to direct the role of 
staff in the course of the Project and advise the Board 
as needed.  The PMT currently meets weekly and is 
comprised of senior staff from BCS, including the BCS 
Director, Oak Lodge Library Manager, NCPRD Director 



and other pertinent staff.  Once hired, the Project Man-
ager will lead the PMT, set agendas and monitor long 
range goals as well as short-term tasks.

A Concord/Library Task Force (Task Force) will be 
formed to guide Project direction and advise staff and 
the Board on matters of public concern.  Members will 
serve on a volunteer basis in an advisory capacity to 
both the PMT and the Board.  Task Force composition 
will be proportional to the number of residents within 
the Oak Lodge Library, Gladstone and NCPRD service 
areas.  It will be the role of the Project Manager to work 
closely with a community outreach specialist who will 
be tasked with coordinating the community outreach 
portion of the Project and the Task Force.  

A Technical Advisory Group (TAG) made up of staff 
and experts will be formed to review technical consid-
erations and address technical issues that arise during 
the course of the Project.  Members will include special-
ists in different professions to inform the Project, such 
as historic preservation, recreational programming 
management, facility maintenance, fi nancial analysis, 
code compliance, etc. The TAG will meet with the PMT, 
Task Force and/or the Project Manager as needed.

The Project Manager will have day-to-day management 
authority in order to lead the Project in congruence with 
direction from the Board, PMT and Task Force.  The 
Project Manager will be responsible for general over-
sight of the Project, including identifying and elevating 
key issues to the appropriate body, as well as keeping 
the Project within the approved budget.

The Project Manager will:
• Develop an overall project plan to include a scope, 
schedule, budget and public participation plan with in-
put from the PMT and Task Force.
• Help guide work of County staff to implement the Proj-
ect Plan.
• Create and lead scopes of work for all necessary con-

sultants, including community outreach, design and 
engineering consultants.
• Lead meetings and guide the work of the Task Force.
• Present the developed Project Plan to the Board and 
provide regular updates.

Essential Job Duties
An employee in this position must be able to perform 
all the essential job duties listed below.  However, this 
list is not intended to include all of the specifi c tasks 
which an employee in this position may be expected 
to perform.
• Strategically manage multiple Project initiatives and 
related program activities that may require a high level 
of profi ciency in development of public projects, have 
broad public impact, or be perceived as controversial 
with the public.
• Work with interdisciplinary team(s) to oversee project 
development, plans and agreements, funding strategies 
and other site development strategies; develop and 
track project budgets.
• Facilitate the Project among local jurisdictions.  
Develop and maintain effective relations with the public.
• Evaluate the Project accomplishments against 
established goals and timetables; prepare reports to 
the BCC, and make recommendations concerning 
future plans.
• Oversee RFP, RFQ and resultant contracts or 
other processes to engage consultants or volunteer 
professionals and experts.  
• Meet with public offi cials and local communities, 
including attendance at evening meetings.
• Communicate effectively with other staff, residents, 
community-based organizations, design professionals 
and elected offi cials.
• Perform related duties as assigned.



Learn more about Clackamas County
and the Library Service District

at www.clackmas.us

Compensation & Benefi ts
• Annual salary range: $68,330 - $101,700
• Hourly rate range: $41.06 - $61.11
• 32 hours per week, night meetings required
• Oregon PERS retirement contributions
• Medical, vision and dental insurance
• Flexible spending accounts
• County-paid life insurance
• County-paid disability insurance
• 10 paid holidays per year
• 3-4 Vacation weeks per year

Minimum Requirements
Five years related experience in project management 
or any combination of experience and education which 
provides the applicant with the desired skills, knowledge 
and ability to perform the job. This position requires 
strong interdisciplinary background or experience in 
planning and development.  

Preferred Requirements
A degree in architecture, construction administration, 
urban and regional planning, public administration or a 
related fi eld, and 10 years related experience in project 
management, or any combination of experience and 
education which provides the applicant with the 
desired skills, knowledge and ability to perform the 
job.  Experience in development of libraries, parks or 
open space, governmental and municipal processes, 
and community engagement is preferred.  This position 
requires a strong interdisciplinary background or 
experience in planning and development.  

Knowledge, skills and abilities:
• Coordination and leadership of projects in all stages 
of development addressing redevelopment of existing 
buildings, new construction and park or open space 
development with a demonstrated record of success. 
• Demonstrated team leadership, excellent oral and 
written communication and coordination skills.
• Knowledge, skill and ability in project management 
tools and techniques and in developing, managing and 
tracking project timelines and budgets.
• Written and oral communication skills with individuals 
and groups including presenting in a public meeting.
• Ability to independently organize and conduct 
predevelopment work. 
• Ability to operate independently and as part of a team.
• Ability to work effectively with Staff, agencies, local 
governments, elected offi cials, and the public. 
• Ability to lead other professional staff.

Application Requirements
1) Electronic application,
2) Answer to supplemental questions,
3) Resume, and
4) Cover letter describing your qualifi cations as they 
relate to the duties of this position.

Learn more about North Clackamas 
Parks and Recreation District

at www.ncprd.com

Apply at www.clackamas.us/des


