
MAINTENANCE REQUEST
_________________ 

_________________ 

_____________________________________________________________________

DATE REQUESTED: 

DATE NEEDED:  

REQUESTED BY:

PHONE:  ______________________________  EMAIL:  __________________________________________ 

BRIEF DESCRIPTION: 

PROJECT DESCRIPTION (What are we doing?): 

LOCATION (Where will the work be done?): 

PROJECT DETAILS (Date, time, location, cost, contact info and specific descriptions): 

TYPE OF WORK REQUIRED (Check all that apply)

Electrical 
Carpentry 

Room/Event Set-up
Door/Window  

Signage 

Other__________________

Plumbing 

Roofing Concrete/
Masonry Cleaning/
Vandalism

Email this completed form and any attachments to KevinC@ncprd.com. 

Landscaping 

Painting

 _________________________________________________________________ 

mailto:KevinC@ncprd.com

